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Instructions on How to Get Your 
CA Department of Justice (DOJ) RAP Sheet 

and Fingerprint Live Scan 

Step 1: Forms 
Fill out the “Request for Live Scan Service” Form BCIA 8016RR (Request for Live Scan Service) and make 2 copies.  
You can download a copy at: https://oag.ca.gov/system/files/media/BCIA-8016RR.pdf.  
This form is also available in Spanish at: https://oag.ca.gov/system/files/media/bcia-8016rr-spa.pdf.  

Step 2: Fees 
The DOJ charges $25.00 for a copy of your RAP Sheet.  You must also pay a separate fee for Live Scan 
fingerprinting. 

• You may qualify for a fee waiver for the $25.00 DOJ filing fee, if you receive public assistance or have very
low income (separate fingerprinting costs will still be collected).  To apply for a fee waiver, fill out this
form: https://oag.ca.gov/fingerprints/record-review/fee-waiver, print it out and bring it to the Live Scan
fingerprinting location that you chose with a valid photo identification.

Step 3: Fingerprints 
Bring your completed “Request for Live Scan Service” form, a valid photo identification and $25.00 fee (or 
fee waiver) to any of the approved Live Scan operators listed on the following website: 
https://oag.ca.gov/fingerprints/locations?county=Orange.  Each operator charges their own separate 
fingerprinting fee. 

You may receive your RAP sheet in the mail within a week if there are no matching fingerprints in the DOJ database; 
however, if there is a match, the RAP sheet must be manually reviewed by a technician, which can take an 
indeterminate amount of time. 

* If you are living outside of CA, you must submit manual fingerprint cards (Form FD-258).  Print out the Application
to Obtain Copy of State Summary Criminal History Record at: https://oag.ca.gov/system/files/media/BCIA-8705.pdf (also
available in Spanish at: https://oag.ca.gov/system/files/media/BCIA-8705S.pdf.  Please contact your local law
enforcement agency for fingerprinting services.  Your fingerprint card must contain your full name, date of birth,
gender and return mailing address.  If you are having difficulty in obtaining a blank fingerprint card, please contact
the Record Review Unit of the DOJ at (916) 227-3849.

** If you have a criminal record outside of CA, you will need to request an Identity History Summary from the 
Federal Bureau of Investigation (FBI).  For more information, please visit https://www.fbi.gov/services/cjis/identity-
history-summary-checks.  
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